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IMOJOXXKAHHUE
00 00paboTke nNepcoHANIbHBIX JAHHbIX
paboruuxkoB MBOY COIIl umenn Mycras Kapuma c. Kasilueso.

I. O61ue nonokeHus
I.1. Hacrosimee Ilonoxenne o6pabGoTKe MepCOHANBHBIX AaHHBIX pabOTHMKOB
(nanee — IlonoxeHne) MyHUIIUNIATBLHOTO OIOMKETHOTO 0011e00pa30BaTeIbHOIO
yupexaenus Cpennsisi obiieobpazoBarenbHas Ikona umeHrn Myctas Kapuma c.
KiswieBo  MyHununanpHoro paiiona YummMuHCKME  paiioH  PecnyOnuku
bawkoproctan ( gmanee — VYwupexnaeHue) pa3paboTaHO B COOTBETCTBHM C
Tpynoseim komexcom Poccuiickoit ®emepaunu, Konctutyuuein Poccuiickoii
Depnepauuu, ['paxnganckuMm koxekcoMm Poccuiickodt @enepauuun, PenepaibHbiM
3akoHOM «O6 wuHpopMauuK, HHPOPMAIMOHHBIX TEXHOJOTHSIX M O 3allluTe
HHpopmatny, OenepadbHeIM 3aK0HOM «O MEPCOHANBHBIX AaHHBIX», [IpaBunamu

BHYTPEHHET0 TPYIOBOIO pacropaaka YupeKIeHus.

1.2. Lens paspabotku ITonokeHuss — onpeneneHre rMopsjaka o6paboTku
IePCOHAbHBIX AaHHBIX pabOTHUKOB; oOecrmedeHHe 3aluThl NpaB U CBOOOJ
pabOTHUKOB Npu 00paboTKe MX MEPCOHAIbHBIX AaHHbBIX, @ TaKk)Ke yCTaHOBJIEHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEIOLIMX JOCTYI K TI€PCOHa/bHBIM
NaHHBIM pabOTHUKOB YupexkJeHWs, 3a HEBBINOJHEHUE TpeOOBaHUH HOPM,
peryaupylomux o6paboTKy U 3alIUTy MepCOHATbHBIX JaHHBIX.

I.3. [lopsimox BBOza B neiicTBHe U u3MeHeHHs [ lomoxkeHus.

[.3.1. Hactosimee IlonoxeHne BCTymaeT B CHIYy C MOMEHTAa €ro YTBEp KIAEHHs
JUPEKTOpoM YupexaeHHs W JelcTByeT OeccpoyHO, 10 3aMeHbl €ro HOBBLIM
[lonoxenuem.

1.3.2. Bece usmenenus B [lono)keHue BHOCITCS IPHUKA30M.

1.4. Bece paboTHUKM Yupex[eHHs NOJDKHBl ObITh O3HAKOMIEHBI C HACTOSLIMM
[lonosxeHueM noj pocruch.

[.5. Pexxum KOH(pHOAEHIMATLHOCTH TTEPCOHANBHBIX JaHHBIX CHUMAETCs B Cllydasx
MX 00e3NWYMBAHUS U TI0 HCTEUEHHUH 75 JIeT CpOKa UX XpaHeHMs, UK [1POJJIEBACTCH
Ha OCHOBAaHMH 3aK/IIOYEHMS] OKCIIEPTHOM  KOMHMCCHM  00pa3oBaTesbHOM
OpraHu3alliy, eClIM HHOE He OIpele/IEHO 3aKOHOM.

f?



[I. OCHOBHBIE TIOHATHS U COCTAB IMepCOHATBHBIX NaHHBIX pa6OTHI/I KOB

2.1. Jinsa ueneii HacTosimero ITonojkeHUs UCIIONB3YIOTCS CIEIYIOLMEe OCHOBHbIE
MOHATUS:

— IepcOoHabHbIE JaHHble paboTHUKa — mrobas MHGpOpMaLus, OTHOCALIAACS K
OIpe/ieIecHHOMY WM OIpeleNiseMOMy Ha OCHOBaHHM Takoid HHMOpMaLUH
paboOTHHUKY, B TOM 4McCie ero haMuius, UMsi, OTYECTBO, IO, MECsL, 1aTa U MECTO
pOXKIEHUsA, aapec, CeMeHHOoe, COLUMANbHOE, MMYILIECTBEHHOE I10JOKEHHE,
oOpazoBanue, mpodeccus, MOXOABI, JApyras HHpopMauud, HeobXxoaumas
paboTojaTenio B CBA3U C TPYAOBBIMU OTHOLUEHUSIMH,

— 00OpaboTka mepcoHaNbHBIX NaHHBIX — cOOp, cUCTeMaTH3allMs, HAKOIIEHHUE,
XpaHeHHue, yTOYHEHHE (o6HOBIEHHE, HW3MEeHeHue), HCITONIB30BaHUeE,
pacnpocTpaHeHHe (B TOM 4HcJe mepenaya), obOe3nU4YMBAaHUE, OJIOKUPOBAHHUE,
YHUUYTOXKEHHE MMepCOHANIbHBIX JaHHbBIX PaOOTHUKOB Y UpeKIEHHUS,

= KOH(I)H,I[GHL[H&HBHOCTB MEPCOHANBHBIX  JAaHHBIX — oOs3aresibHOE  AUA
coOJIfOIeHUsT Ha3HAYEHHOrO OTBETCTBEHHOIO JIHMILIA, NOJIYYHBLUETO OOCTYIl K
NneEpCoOHaJIbHbIM JaHHBIM pEIGOTHHKOB, Tpeﬁosa}me HEC AO0MnyCKaTb HX
pacnpocTpaHeHHsA 6e3 cornacus p&GOTHHI{a HUIIH UHOI'O 3aKOHHOT'O OCHOBAaHHA,

— pacnpoCTpaHeHHWE MEPCOHAIbHBIX JaHHBIX — JEHCTBMs, HarpaBjCHHbIE Ha
nepenady MEPCOHANBHBIX [aHHBIX pPaOOTHHKOB OMNPEAEIEHHOMY Kpyry JiHLL
(nepenava INepCOHANBHBIX NAHHBIX) WM Ha O3HAKOMIIEHHE C MEPCOHaJIbHBIMH
JIaHHBLIMM HEOrpaHMYEHHOro Kpyra JHL, B TOM 4YHcIe OOHapojoBaHKUe
MEPCOHANBHBIX JaHHBIX pPabOTHHKOB B CpEACTBAaX MACCOBOH MH(OpMALIUH,
pa3MelieHde B MH(OPMAIMOHHO-TEIEKOMMYHMKALIMOHHBIX ~ CeTSX  MIIH
NMpelocTaBlIeHHe JOCTyNa K MEepPCOHAIBHBIM A@HHBIM PabOTHUKOB KakuM-1u0o0
MHBIM CIIOCOOOM;

—  WCMOJNB30BaHME TMEPCOHAIBHBIX JaHHBIX — JIEHCTBHsA (Omepauuu) C
MepCcoHabHbIMU JIaHHBIMH, coBeplLaeMbIe JIOJDKHOCTHBIM JMLOM
obpa3oBaTebHONM OpraHM3alMM B LEIAX NPUHATHA PEIIEHHH WA COBepLIEHHMA
WHBIX [EHCTBHH, MOPOXIAIOUIMX IOPHAMYECKHE IIOCIENCTBUS B OTHOLUCHWH
paboTHHKOB TG0 HHBIM 06pa3oM 3aTparMBAlOIIMX HX TpaBa U CBOOOJBI WM
npaBa u cBOOOIBI IPYTUX JIMLL;

— GIOKUpOBAaHHE MEPCOHANBHBIX NaHHBIX — BpEMEHHOe MpeKpalleHue coopa,
CUCTEMATU3AlMY, HAKOTIIEHHUs], UCTTOJIb30BaHUs, PAaCIIPOCTPAHEHUs NEPCOHAIbHbIX
JIaHHBIX paOOTHUKOB, B TOM YHCIIE UX MEepeIadH;

— YHUYTOXKEHUE MEePCOHATBHBIX NAHHBIX — IEWCTBHS, B DPE3YyJbTAaTe KOTOPBIX
HEBO3MOKHO  BOCCTAaHOBHMTH  COIEpXaHWe  IePCOHANbHBIX  JaHHbIX B
HH(OPMALIMOHHOM CHCTEME TTePCOHAbHBIX JaHHBIX paOOTHHUKOB HJIM B PE3yJIbTATe
KOTODBIX YHMYTOXKAIOTCS MaTepHalbHble HOCUTENH IIePCOHANBHBIX JaHHBIX
pabOTHHKOB;



— obe3nUUUBaHME MEPCOHANBHBIX NaHHBIX — IEUCTBUSA, B PE3YJIbTATe KOTOPIX
HEBO3MOKHO ONpEJIEIUTE IPUHAITIEKHOCTh MePCOHANBHBIX JaHHBIX KOHKPETHOMY
paboTHUKY;

— obleoCcTyHbIE TIePCOHANbHbIE JaHHble — MEPCOHAlbHbIC NAaHHBIC, AOCTYI
HEOrPaHUYEHHOro Kpyra JIMII K KOTOPBIM IIPEJOCTaBIEH C COrlacHs paboTHHKa
WiM Ha KOTOpble B COOTBETCTBMM ¢ (elepalbHBIMH  3aKOHAMH  HE
pacrpoctpansiercs TpeboBaHue COOII0ICHHA KOHDHACHLIHATEHOCTH.

— uH(popMaLHUs — cBeneHust (COOOIIeHKs, NaHHbIC) He3aBUCHMO OT (GopMBl MX
peAcTaBIeHHUS.
— JOKyMeHTHMpoBaHHas uHdopMaims — 3adUKCHpOBaHHas Ha MaTepHallbHOM

HOcHTeNe  IyTeM  JOKyMEHTHpOBaHMA  WHQopManus € PEKBU3HTaMH,
[MO3BOJISIONIMMH ONpENENUTh TaKylo MH(OpMALMIO WK €e MaTepHanbHbIH
HOCHUTEIIb.

2.2. B cocTaB MepcoHabHBIX JaHHBIX PabOTHUKOB 06pa3oBaTeIbHON OpraH13aly
BXOAST JOKYMEHTBI, cojiepalme MHGOpMALUIO O TACHOPTHBEIX —JaHHBIX,
06pa3oBaHNWK, OTHONIEHHH K BOMHCKOH OOS3aHHOCTH, CEMEHHOM IONOKEHHH,
MecTe JKMTENbCTBA, COCTOSHMM 3[0pOBbs, a TaKKe O NpeAbIAylIHX MecTax HX
paboThI.

2.3. KOMILIeKe JOKYMEHTOB, COMPOBOXKIAIOLIAH Tpotiecc 0QOpMISHHUS TPYAOBBIX
OTHOLIEHHUH paboTHHKA B YUpeXkAeHHE MpPH ero npueMe, nepeBoje u yBoILHEHAN.

2.3.1. Undopmarius, npeacTapiseMas pabOTHUKOM NPH MOCTYIUICHUH HA paboty B
06pa3oBaTeNbHYI0 OpraHH3alKIo, JODKHA UMETh AOKYMEHTAILHYIO dopmy. Tlpu
3aKJIIOYEHHH TPYZOBOTO JIOrOBOpa B COOTBETCTBUM CO CT. 65 TpynoBoro KoAekca
Poccuiickot @enepanuu U0, TMOCTyMajoliee Ha paboTy, MpeabsBIseT
paboToaarTento:

— [aCHOpPT MM MHOM JIOKYMEHT, YI0CTOBEPSIOIHH IMIHOCTD;

— TpY/OBYIO KHHXKY, 3a HCKJIOUEHHEM Ciy9aeB, Koria TPYIOBOH J10TOBOP
3aKFoYaeTcs BIEpBble MM PabOTHHK MOCTYMaeT Ha paboTy Ha YCIOBHAX
COBMECTUTENLCTBA, THO0 TPy A0Bas KHIKKa y pabOTHUKA OTCYTCTBYET B CBA3H C €€
yTpaTOi WM MO APYTHUM NpUIHHAM,

— CTpaxoBO€ CBHAETCILCTBO rocy1apCTBEHHOIO MEHCHOHHOI'0 CTpaxoOBaHHUA,

— JNOKYMEHTBI BOMHCKOI'O ydyera — IJIA BOEHHOOOS3aHHBIX M JIML, MOJJIEKALIUX
BOMHCKOMY YVUETY,

— JOKyMeHT 06 00pa3oBaHHH, O KBalIM(HKALMA WIH HATHIHH crielaibHbIX
3HaHMil — TpY OCTYIUIEHHH Ha paboTy, TpeOyIollyIo CrIelUaIbHAIX 3HAHWW WK
CrenualibHOM NOArOTOBKH,

— cBuaeTenbeTBo 0 mpucsoernn MHH (ipy ero HaIn4uuu y paboTHUKA).



2.3.2. Tlpu o¢opmiennn paboTHMKAa B  YUpeKIeHHE 3aI0JTHAETCA
yHu¢uumupopannas ¢opma T-2 «JIuyHas kapTouka pabOTHHMKA», B KOTOPO#
OTpaXkaloTcs ClelylolHe aHKETHbIE U 6uorpaduueckue JaHHbIE PaOOTHUKA:

— obwme cpemenus (®.M.O. paboTHHKaA, nara POXKIEHUS, MECTO POKACHUA,
rpaa1aHcTBO, obOpasoBaHue, MpodeccHs, CTax paboThl, COCTOAHHUE B Opake,
MacrnopTHbIE 1aHHBIE);

— CBeJIEHUS O BOMHCKOM Y4eTe,

— JlaHHbIe O NpUeMe Ha paboTy;

B nanpHeii1ieM B IMYHYIO KapTOYKY BHOCSATCS:

— CcBeJIeHUs O NepeBo/iaX Ha APYyryro pabory;

— cBeieHUs 00 aTTeCTall|y;

— CBEJIEHHs O MOBBIIIEHNH KBATM(DUKALIWH,

— cBeJIeHHs 0 MPodecCHOHaNbHOM IePEenoArOTOBKE;

— cBeJleHMs O Harpaaax (MOOMIPEHUSIX ), TOYETHBIX 3BaHUIX;
— CBeJIeHHUs 00 OTITyCKax;

— CBEHCHMS O COLIMAIbHBIX rapaHTHsIX;

— CBEJICHHUS O MECTe JKHTEbCTBA M KOHTAaKTHBIX Telle(poHax.

2.3.3. B cexperapuare CO3alOTCA M XPaHATCS CIEAYIOLIME IPyIIbl JOKYMEHTOB,
cojieprKalllie JaHHble 0 PabOTHUKAX B €AMHUYHOM UIIA CBOZTHOM BUIIE:

2.3.3.1. JloKkyMeHTBl, cojepXalllie IepCoHalbHbIEe JIAHHBIC pabOTHUKOB
(KOMILIEKCHI JOKYMEHTOB, COMPOBOXJAIOIIME Mpouecc OMOpPMIEHHA TPYAOBbIX
OTHOLIEGHWH TMpu TNpuHeme Ha paboTy, NEepeBOAE, YBOIbBHEHMM, KOMIUICKC
MaTEpPUAJIOB 0 aHKETUPOBAHMIO, TECTUPOBAHHIO; TIPOBEACHHIO cobecenoBaHui ¢
KaHIMIaTOM Ha JODKHOCTH, TOMJIMHHUKM M KONMH IPHKa3oB MO JIHYHOMY
COCTaBy; JMYHBIE Jena W TPYJAOBble KHIXKH PabOTHHKOB; Je/a, COIepiallue
OCHOBaHMs K MpUKa3y MO JMYHOMY COCTaBy; Jena, cojepxalliuie MaTepuajbl
aTTecTaluU pabOTHHKOB; CITyKeOHBIX paccreoBaHuH; CrpaBOYHO-
nH(GOpPMalMOHHBIA OaHK JaHHEIX IO MEpCoHaly (KapTOTeKH, KypHallbl);
[MOJUIMHHHKA M KONHM OTYETHBIX, AHATMTHYECKAX M CIPABOYHBIX MATEpHaOB,
repenaBaeMblx pykoBoacTBY —OpraHu3aluu, PyKOBOAMTEIAM CTPYKTYPHBIX
nozpa3sjieNleHuif; KOMMM OTYETOB, HANpPABIACMbBIX B rocyapcTBeHHbIe OpraHbl
CTATMCTUKM, HAJIOTOBBIE HHCIIEKIIWH, BHIIIECTOSIINE OpTraHbl yrpaBieHUsA U Ipyrue
yUpeKICHU).

2.3.3.2. JlokyMeHTal|s 1O OpraHu3aluy paGOoTBI CTPYKTYPHBIX MOJPa3CICHUN
(MOJNIOKEHUsT O CTPYKTYPHBIX MOApasACICHHAX, JTOJKHOCTHBIE  MHCTPYKUHH



pabOTHUKOB, MPUKA3HI, PaCTOPSKEHMsA, yKa3aHUsl PYKOBOJACTBA YUpPEKIEHUS;
AAOKYMEHTLI 10 NIaHWPOBAHHIO, Y4ETy, aHATH3Y K OTYETHOCTH B YacTH paGoTh ¢
fIepCOHANOM.

[11. Coop, 06paboTka 1 3amuTa HepCOHATBHEIX JAHHbIX
3.1. Ilopsnok nosyyeHns nepcoHaNbHbIX JaHHBIX.

3.1.1. Bee mepcosanbHble nauuble paGoTHHKA CIICAYET IMOJIy4aTh Y HEro camoro.
Ecnu nepconanbHeie nannbie paGoTHHKA BO3MOXKHO NOJYYUTh TOJIBKO y TpeThbei
CTOPOHbI, TO PAabOTHUK JNOMKEH ObITh YBEIOMIEH 0O 5TOM 3apaHee M OT HEro
AOJKHO ~ OBITH  MONy4eHO MHCBMEHHOe cormacue. JIOMKHOCTHOE )
paboTojarens NOMKHO COOGLIMTL paBOTHHKY O Lesx, MpeanojaraeMbix
HCTOYHMKAX M crocobax MoJIy4eHHs MePCOHATBHBIX JaHHBIX, a TAKKe O Xapakrepe
HOVIEKAlMX  MOJIyYEHHIO IIePCOHANBHBIX MAaHHBIX M IIOCHEACTBUSX OTKAa3a
paboTHHKa aTh MUCEMEHHOE COTNIaCHE Ha HX [0/ YeHHE.

3.1.2. PabGotonarens He MMeeT npaBa mojy4aTh ¥ 00pabarbiBaTh MepcoHaNbHbIE
JaHHble pabOTHMKA O ero pacoBOH, HALMOHAIBHOM NPUHAAJIEIKHOCTH,
MOJIMTHYECKUX  B3INAAAX, pPENUTHO3HBIX MM  (Quiocobckux  ybexaeHusX,
COCTOAHMM 3[10POBbS, UHTUMHOM XU3HH. B ciiydasx, HemocpeacTBeHHO CBA3aHHbIX
¢ BOINpOCaMH TPYNOBBIX OTHOIIEHWH, B COOTBETCTBHM cO cT. 24 KoucTuTyLuu
Poccuiickoit ®enepaunn paGoronarens Brpase MoJIy4aTh U 00pabarThiBaTh JaHHbIE
O 4aCTHOM XH3HU PabOTHHKA TOJIBKO C r0 MHCHMEHHOTO COITIACHS.

ObpaboTka yka3aHHBIX IEpCOHANBHBIX JAHHBIX paboTHUKOB paboTonaresem
BO3MOKHA TOJIBKO C UX COTacus Jubo 6e3 UX COracus B CIIEAYIOIMX ClyYasx:

— I€PCOHAJIBHBIE JaHHBIE ABJISHTCSH 06U.[CI[0CTyHHBIMI/I;

— IICpCOHAJIbHbIE JIaHHBIE OTHOCATCS K COCTOSHUIO 3I0POBBS pabOTHMKA M HX
00paboTka HEOOXOMMMA A5 3aLIMTHI €ro KU3HH, 3I0POBbS MIH MHBIX KH3HEHHO
B&XHBIX HWHTEPECOB JIMOO JKMU3HHW, 3J0POBbS WM MHBIX JKU3HEHHO BaXKHBIX
HHTEPECOB APYTHX JIHL U MOJly4eHHE COrTachs pPabOTHHKA HEBO3MOKHO;

— 10 TpeCOBAaHWIO TOTHOMOYHBIX T[OCYIAapCTBEHHBIX OpPraHOB B  Clyuasx,
NpelyCMOTPEeHHBIX (eepalbHBIM 3aKOHOM.

3.1.3. Paborozarens BrpaBe oGpabaTeBaTh MepCOHATBHEIE NaHHBIE PAGOTHUKOB
TOIbKO C MX ITUCBMEHHOTO COTJIACHS.

5.1.4. TlucemenHoe cormacue paGoTHHKa Ha 06PaGOTKY CBOMX MePCOHAJIBHbIX
JaHHBIX JIOJDKHO BKITIOYATh B cebs:

— (Gamuiuio, MMs, OTYECTBO, aipec CyOBeKTa MEPCOHANBHBIX AAHHBIX, HOMEp
OCHOBHOI'O JIOKYMEHTa, YIOCTOBEDSIOLIEr0 €ro JWYHOCTh, CBEIEeHHMS O Jare
8bi1a4YM YKa3aHHOI'O JOKYMEHTA Y BBIJIaBIlIeM ero OpraHe;



— Ha¥MMeHOBaHHWe ((haMHIMIO, UMS, OTUYECTBO) U Apec OMepaTopa, MoJy4aroliero
corsiacue cyObeKTa NepcoHaNbHBIX JJAHHBIX;

— 1enb 00paboTKH MePCOHATBHBIX IaHHBIX;

— IepevyeHb MEPCOHANbHBIX JaHHBIX, Ha 00paboTKy KOTOpBIX OaeTcsi coriacue
cyObeKTa [epCoHabHbIX IaHHBIX;

— Iepe4yeHb NEHCTBUU C NMEPCOHATBHBIMU IaHHBIMHU, Ha COBEpLIEHHE KOTOPBIX
JlaeTcsl coriacue, oOLlee ONUCAHME MCHOJb3YEMBIX ONEPATOPOM Croco0OB
00paboTKM MePCOHANBHBIX JaHHBIX;

— CPOK, B TECUEHHE KOTOPOro I[Cf:lCTByCT corjiacue, a TaksKe NopAa0K €ro OoT3blBa.

Dopma 3asBNeHMA O coriacuu paboTHHKa Ha 00pabOTKY MepcOHabHBIX JaHHbBIX
CM. B npujoxeHuu | k Hactosmemy [lonoxenuto.

3.1.5. Cornacue paboTHUKa He TpeOyeTcs B CAEAYIOIIMX Caydasnx:

I') o6paboTka nepcoHaIbHBIX AAHHBIX OCYILIECTBISETCA Ha OCHOBaHMU TpynoBoro
kogekca P® unu uHOro deaepaibHOro 3akoHa, YCTAHABIMBAIOLLErO €€ Lelb,
YCIIOBUS MOJIy4YeHHs TMEepCOHANBHBIX NAHHBIX U KPYr CyOBEeKTOB, [E€pPCOHAJIbHbIC
JlaHHbIe KOTOPBIX ToIjIexaT o0paboTKe, a TakKe ONMpeHeNsFoLIero MOIHOMOYUS
paboronarens;

2) obpaboTka NEepCOHANBHBIX NAHHBIX OCYHIECTBISETCS B LEJSAX MCIONHEHHS
TPYJ0BOIO 10roBOpa;

3) obpaboTka mepcOHANBHBIX JaHHBIX OCYLIECTBIISIETCS U1 CTAaTUCTUYECKUX WIIH
MHBIX HAy4yHbIX ILlelled TpH YCIOBHM  00s3aTENbHOr0  00€3/IM4MBaHMA
[IEPCOHAJIBHBIX JaHHbIX;

4) 06paboTka MEPCOHATBHBIX AaHHBIX HEOOX0oAMMa Ul 3allMThl JKM3HH, 310POBbS
WM WHBIX JKM3HEHHO Ba)KHBIX HHTEPEcOB pabOTHHKA, €CIM MOJy4e€HHEe €ro
COrylacusi HEBO3MOXKHO.

3.2. [Nopsinok 06paboTKH, Nepesayu U XpaHEHHU IEPCOHABHBIX 1aHHBbIX.

3.2.1. PaborHuk YupexaeHWs TMpPeAOCTaBIsIeT AUPEKTOPY 0Opa30BaTesbHOM
OpraHM3alldd  JOCTOBEpHble cBeleHHs o cebe. JlupekTop  npoBepseT
JIOCTOBEPHOCTh CBENEHMH, CBepsisi HaHHBEe, NPENOCTaBJeHHbIE PAabOTHUKOM, C
MMEIOILIIMMHUCS y pabOTHUKA JOKYMEHTaMH.

3.2.2. B coorserctBuH co cT. 86, rin. 14 TK P® B nensx obecrnedyeHus mpas H
cBobGoz yenoBeka M TrpaxaaHuHa aupexktop Opranmsauuu (PaGorozmarenk) U ero
MpeicTaBUTeNM TP 06paboTKe MepCOHAbHBIX AaHHBIX PAabOTHMKA JOMKHbI
cobmoaarts crieyolue oomume TpedboBaHus

3.2.2.1. O6paboTka mNepCcOHAIBHBIX  JAHHBIX  MOXET  OCYLIECTBIATHLCSH
UCKIIOUMTEbHO B Lensx obecredyeHds CcoOMIOAEHHS 3aKOHOB M HHbIX



4.1.4. OcyuecTBaATh Nepeaady NepCOHANbHbIX MaHHBIX paOOTHUKOB B Ipeaenax
YupeskaeHHs: B COOTBETCTBUM ¢ HAacTOSIIMM [TonoKeHHeM.

4.1.5. Paspemiate JOCTYNl K TMEPCOHAIBHBIM JaHHBIM pabOTHUKOB TOIBLKO
CreLHaIbHO YIIOJHOMOYEHHBIM JIMIAM, MPY 3TOM YKa3aHHBIE JIMLA JOUKHBL MMETD
MpaBo MoONyuyaTh TOJNBKO T€ MEPCOHANBHBIC JAHHBIC paboTHHUKa, KOTOpbIE
HeOOXOIUMBI IS BHITOMHEHHUS KOHKPETHOH (QYHKLHH.

4.1.6. He 3ampaimmBate WH(QOPMALHUIO O COCTOSHHH 3710pOBbA paboTHHKa, 32
UCKIIIOYEHHEM TeX CBEJEHHUM, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH
BBINOJIHEHUS] paOOTHUKOM TPYHOBOH (QYHKLIHH.

4.1.7. TlepenaBaTh TepCOHallbHble JaHHbe PpabOTHHKA MPEACTABUTEIAM
paGOTHMKOB B TOPS/KE, YCTAHOBIEHHOM TpYMOBBIM KOJEKCOM Poccuiickoi
depepaluy, 1 OrpaHHYMBATL 3Ty MH(MOPMALMIO TONBKO TEMH MEPCOHATBHBIMH
JaHHBIMH pabOTHHKA, KOTOpble HEOOXOAMMBI M/ BBINOJIHEHUS yKa3aHHLIMU
MpeACTaBATENIMH HX QYHKIMH.

4.2. XpaHeHHe U UCTIOJIL30BaHKE NEPCOHATBHBIX TAHHBIX pabOTHHKOB:

4.2.1. TlepcoHanpHble naHHBIE PaGOTHMKOB OOpabATBIBAIOTCS W XPaHATCA B
cekpeTapuare.

4.2.2. TlepcoHasnbHble AaHHBIE PAGOTHMKOB MOTYT OBITH MOJy4CHBI, NPOXOAWTH
nanpHemyo o0paboTKy M ImepenaBaTbCsi Ha XpaHEHHWE Kak Ha OyMaKHBIX
HOCHUTENISX, TaK ¥ B DJEKTPOHHOM BHIE — JIOKANbHOH KOMIIBIOTEPHOH CETH M
koMIbtoTepHoi mporpamme «1C: 3apriata ¥ Kaape.

4.3. Ilpu nosydeHUH TIEPCOHANBHBIX JaHHBIX HE OT paboTHHKA (32 UCKITIOYEHHEM
claydaeB, €ciiM NepCOHaNbHBIC JIaHHbIe OBUIM NMPEeNOCTaBIICHb] paboTonarenio Ha
OCHOBaHHH (hellepalbHOTO 3aKOHA MJIM eCid IepCOHalbHbIE NaHHBIC ABIANOTCA
061eI0CTy IHEIME) paboToaaTens 10 Hadana oOpabOTKM TakMX MEPCOHATBHBIX
JIAHHBIX 0653aH TIPEOCTABUTEL PAGOTHUKY CIIEMYIOILY0 HHPOPMALIMIO:

— HauMeHoBaHUe (GbaMuiIMs, WMs, OTYECTBO) W ajgpec Omeparopa Hiu €ro
TpeJCTaBUTENs;

— 11e71b 06paboTKK MEePCOHANTBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHME;
— MpeamnonaraeMele MoJIb30BATENH NEPCOHATBHBIX IaHHBIX;

— ycTaHoBieHHble HacTosmuM DenepanbHBIM - 3aKOHOM npaBa CcyObeKTa
[epCcOHaNbHbIX JaHHBIX.

V. JlocTyn K NepcOHanbHBIM JaHHBIM PaOOTHHKOB
5.1. IpaBo mocTyna K nepcoHaTbHBIM JIaHHBIM paGOTHUKOB MMEIOT:

— JIMpeKTOop YUpexIeHus;



HOPMATHBHBIX TMPABOBBIX AKTOB, COIAEMCTBUS PabOTHMKAM B TpPYAOYCTPOHCTBE,
00y4yeHUH M MpPOABMKEHMH MO ciyxbe, obecrnedeHus AMYHOH O€30MacHOCTH
paGOTHMUKOB, KOHTPOJSA KOJMYECTBA M Ka4yecTBAa BBIMNOJHAEMON pabOThbl M
obecrnedyeHnsi COXpaHHOCTH UMYILECTBA.

3.2.2.2. Tlpu onpenenenun obbemMa U CcolepXkaHus, 0OpabarbiBaeMbIX
nepcoHaNbHBIX  JaHHBIX  Paborogarens  OO/KEH  PYyKOBOACTBOBATHCH
Koucruryumeit Poccuiickoit ®enepaumu, TpynoseiM Koaekcom Poccuiickoi
®enepanrv U MHBIMH (eJiepanbHBIMUA 3aKOHAMH.

3.22.3. Tlpy NpUHATHM peIUEHUMN, 3aTParMBAIOIIMX HHTEpeChl PpabOTHHKA,
Paboronarens He WMeeT T[paBa OCHOBBIBATbCS HA TMEPCOHAIBHBIX [JAaHHbBIX
pabOTHKMKA, MOMYYeHHBIX MCKIIOUMTENBHO B Pe3y/bTaTe MX aBTOMATH3HPOBaHHOH
00pabOTKX UM NEKTPOHHOIO IOJIyUEHHUS.

3.2.2.4. 3amuTa NEPCOHATBHBIX JaHHBIX PaOOTHHKA OT HENPaBOMEPHOro MX
MCIIOb30BaHMs MM yTpaThl obecnieunBaercs Paboronarenem 3a cyeT ero CpeicTs
B [10psi/IKE, YCTAHOBJIEHHOM (heZiepalibHBIM 3aKOHOM.

3.2.2.5. PaGoTHHKM M HX NPEACTABUTENM JIOIKHBI OBITH O3HAKOMJIEHBI TMOJ
PACIIMCKY ¢ HACTOSIIMM TIOJIOKEHHEM, YCTaHABIMBAIOLIMME TOPSI0K 00paboTKy
NepcoHaNbHBIX JAHHBIX PaGOTHHUKOB, a Takxe 00 MX mpaBax U O0s3aHHOCTAX B
3TOH 00nacTH.

3allUTY TallHbl HEJIEHCTBUTEIIEH.
V. Ilepenaua u XxpaHeHHe MMEPCOHANBHBIX JaHHBIX

4.1. Tlpu nepegaue MepCOHATBHBIX IAHHBIX paboTHHKa PaboroxaTensb I0JKEH
cobJTI01aTh Clenyolne TpedoBaHu:

4.1.1. He coobmaTh mepcoHalbHBIE JaHHbIe PabOTHHKA TPETbEH CTOPOHE oe3
MUCHMEHHOrO coriacks pabOTHHMKA, 3a MCKIIOYEHHEM CllydaeB, Korja »5To
HEeOBXOMMMO B LIENISIX TIPEAYIIPEKIEHHS YTPO3bl JKU3HH M 3I0POBbIO pabOTHHKA, a
TaK)Ke B Clly4asiX, yCTaHOB/IEHHBIX (peepalbHbIM 3aKOHOM.

4.1.2. He coobmare nepcoHaibHble AaHHble PabOTHHUKA B KOMMEPHYECKHX LEIAX
0e3 ero MMCbMEHHOIO COIIacHs.

4.1.3. Ipeaynpeauts UL, DOJYyYUBIUMX MEPCOHAIBHBIC NAHHBIC paboTHUKa, O
TOM, 4TO 3TU JaHHBIE MOTYT OBITh UCIIOJIB30BAHEI JIHIIE B LEAX, UL KOTOPAIX OHHU
coob1eHsl, ¥ TpeboBaTh OT STHX JIMIl TIOATBEPXKAEHUs TOrO, YTO 3TO MPaBHIO
cobmoneno. JIuna, MmojgydydBIIME MEepCOHANbHBIE NaHHbBIC paGoTHHKa, 00sA3aHbI
co0oaaTh PeXUM CEKPETHOCTH (xonduneHumansHocTH). Jlannoe Ionoxernune He
pacrpocTpaHseTcss Ha 0OMeH MepCOHabHBIMK JTaHHBIMA pabOTHMKOB B MOPSAKE,
YCTaHOBIIEHHOM (peJiepabHBIMU 3aKOHAMH.



- 3amecTUTeM aupektopa no YBP u AXY;
— COTPY/AHUKHU OyXralTepuy.
5.2. PaboTHMK YupexaeHuss MMEET MpaBo:

5.2 HOJ’[Y‘I&TE JOCTyIl K CBOMM IE€PCOHATbHBIM OaHHBIM HW O3HAKOMIEHHE C
HUMH, BKJIKOYas IIpaBO Ha 0e3B03ME3JHOE TTONIY4YCHHE KOmuil 1000l 3amucy,
COIIG]J)K&LL[CI/I HepCOHaJIbHBIe JaHHBIC pa60THHKEL

5.2.2. Tpe6osath oT PaGoTomaTens yTOYHEHHMs, MCKIFOUEHUS WIIA WUCTIPABICHHS
HETIONIHBIX, HEBEpHBIX, yCTApEBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYH4CHHBIX
WITH He SBIISIONMX HeooxomuMbIMu a1s PaboTonaresis mepcoOHalbHbIX AaHHbIX.

5.2.3. [Tonyuats ot PabGoTonarens

— CBeJEHHS O JULaX, KOTOpble MMEIOT JOCTYNl K MepCOHalbHBIM [aHHLIM WJIK
KOTOPHIM MOXET OBITh IIPEOCTABIEH TaKOH JAOCTYII,

— nepeyeHb 06pabaTsiBaeMbIX EPCOHANBHBIX IaHHBIX M HCTOYHHMK HX MOy HEHHUS;
— cpoku 06pabOoTKH NEPCOHATIBHBIX IaHHBIX, B TOM YHCIIE CPOKH HX XpaHEHMUS;

— CBegeHHST O TOM, Kakue [ODHIMYECKMe TOCIEACTBUS sl  CyObekTa
[epCOHabHBIX JaHHBIX MOXKET MOBIedb 32 CO00H 06paboTka ero nepcoHanbHLIX
JIAHHBIX.

5.2.3. Tpebosars u3BemeHus PaGoromareneM BCEX JIML, KOTOPbIM paHee OblaH
cooOlLIEeHbl HEBEpPHBIE WM HEMOJHbIE MEPCOHANIbHBIC HaHHBIC, o060 Bcex
TPOM3BEJIEHHBIX B HUX UCKIIFOYEHHUSX, UCIIPABICHUAX WK NOMOTHEHHUAX.

O6xanoBaTh B YINOJHOMOYEHHBIM Oprad 10 3aluTe [paB CyOBEKTOB
repcoHaNbHBIX JaHHbIX WM B CyJe0HOM MOpAJKE HEMPAaBOMEPHBIC NeHCTBUS MU
GesneiicTus PaboToaarens npu 00paboTKe U 3aIUTE ero NepCoHaNbHBIX AaHHBIX.

5.3. Komupoare ¥ JenaTh BBINKUCKA MEPCOHATBHBIX JAHHBIX paboTHHKA
pa3periaeTcs MCKIIOYHTENBHO B CIIYXKEOHBIX LENSX ¢ MHCEMEHHOTO paspeLieHus
IUpeKTOpa YUpexaeHHus.

5.4. TNepenaya uHGOPMALUA TPEThel CTOPOHE BO3MOXKHA TOMBKO MPH MHCEMEHHOM
coryiaciu pabOTHHMKOB.

VI. OTBeTCTBEHHOCTH 3a HapyIleHHEe HOPM, PEryIdpyOIIHnX 06paboTKy M 3aLUUTY
epCOHANbHBIX JAHHBIX

6.1. PaboTHHKH YupexIeHHs , BUHOBHbIC B HapylICHUH HOPM, peryiupyoLmX
nonyueHue, ob6pabOTKy M 3alIMTY MEpPCOHATBHAIX JAHHBIX paboTHHKa, HeCyT

D.HCL[H]'IJ'[HHapHY}O aﬂMHHHCTpaTHBHYIO Fpa)KﬂaHCKO-HpaBOBYI"O HITH YFOHOBH}/}O
e = AmAmnamaTnuu o thaTANATRHRIMKA RAKOHAMH.



6.2. Jlupektop YUpeXIeHHUs 3a HapyLUCHHUE HOPM, PEryJMpyIOLIUX [OJ/ly4YeHHE,
00paGoTKy W 3alldTy  TEePCOHANbHBIX  JaHHbIX  pabOTHMKA,  HECeT
aJIMMHUCTPATUBHYIO OTBETCTBEHHOCTh cormacHo cT. 5.27 m 5.39 Konekca 00
aJIMUHUCTPAaTUBHBIX MpaBoHapylleHusx Poccuiickoit @Denepauuu, a TaKke
BO3MeLIaeT pabOTHUKY yuiepO, MPUUMHEHHBIH HElPaBOMEPHBIM MCMOJIb30BaHUEM
uHpopmaLKH, comepkallel nepcoHanbHble JaHHbIe pabOTHHKA.



